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Pa3zpadorano OT60pOYHON KOMHCCHEH

HcnosHeHo 0TBETCTBEHHBIM cekpeTapeM OTOOPOYHON KOMUCCHH

BHeceHO 0TBETCTBEHHBIM cekpeTapeM OTOOPOYHON KOMUCCHH

Onoodpeno Ha Cosere Cysnanbckoro ¢umuana CIIOI'MK (mpotokos ot 22 siBaps 2024 1. Ne 1)
IpuHsiTo Ha 3acenanuu Y4EéHoro coera (mpotokoi ot 27 despais 2024 r. Ne 6)

© Cyzpanbckuit pmman OI'BOY BO «Cankr-IlerepOyprekuil rocy1apcTBEHHBI HHCTUTYT
KYJIBTYPBD»

Hacrosmuit TokyMeHT siBisieTcss MHTeIUIeKTyanbHON cooctBeHHOCTRIO CIIOI'MIK m He Moxer
OBITH MOJHOCTHIO WJIM YACTHYHO BOCTPOM3BEACH, THPAKUPOBAH M PACHPOCTpaHEH Oe3 pasperieHus
pekropa CITI6I'MK.
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®I'BOY BO «CAHKT-IETEPBYPI'CKHI1 TOCYJAPCTBEHHBI HHCTUTYT KYJILTYPbI»

1 Ha3naveHue u 00,1aCTh IPUMEHEHHA

Hacrosamee IlonoxxeHne ycTaHaBIMBAeT COCTaB, IIOJHOMOYHS, IOPSIIOK CO3JaHUS U
nesrenbHOCTH OTOOpOoUHOI Komuccun Cy3nanbekoro ¢ummana (eneparbHOro rocy1apcTBEHHOTO
OIO/KETHOTO 00pa30BaTENBHOTO YUPEeKICHUs BbIciero obOpasoBanus «CaHkT-llerepOyprekuii
rOCy/IapCTBEHHBIH HHCTUTYT KYJIbTYphI» (Hanee - Ouinain) U npoueaypbl OpraHu3aluy npuemMa Ha
obyuenue B Cy3pnanbckom ¢mmane OPI'BOY BO CII6IMK Ha mnporpaMmbl CpeaHEro
po¢eCCHOHAIBHOTO 00pa30BaHUs.

2 HopMmaTuBHBbIE CCHLIKH

Hacrosmue IIpaBuna cocraBiieHbl B COOTBETCTBUH C:

- ®DenepanpHbiM 3akoHOM OT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoii
®denepanny ¢ MOCIEIYOUIMMI U3MEHEHUSIMU U JOIIOJIHEHUSIMU;

- HopMaTuBHBIMM aKTaMM W HMHBIMU JOKYMEHTaMM MUHHCTEPCTBA HAYKHM U BBICLIETO
obpazoBanus Poccuiickoit ®enepanun, MunuctepcTBa npocsemieHus Poccuiickoit Denepanuu u
MunucrepcTBa KyiabTypbl Poccuiickoit @enepannu;

- ¥YcraBom HUHcTHTYTA;

- Ilpukaszom MunucrepctBa npocsetienus Poccuiickoit @eneparuu ot 02.09.2020 r. Ne 457
(3apeructpupoBanHoro MunHuctepctBom roctuiiuu Poccuiickoit ®deneparun Ne 60770 ot
06.11.2020) «O6 yrBepxnenuu [lopsanka npuema Ha oOydeHne o o0pa3oBaTEIbLHBIM IIPOTPaMMaM
cpeaHero TMpoQecCHOHANBHOTO 00pa3oBaHUS» C W3MEHEHHSMH, BHOCHMBIMH IIPUKa3aMHU
MunucrepctBa npocsemienus Poccuiickoit @enepauuu ot 16 mapra 2021 r Ne 100, ot 30 anpens
2021 r Ne 222, ot 20 okTs16pst 2022 1. Ne 915, ot 13 okts16ps 2023 r. Ne 767,

- Tonoxenunem o Cy3nanbckoMm Quimnane ¢erepaibHOro rocy1apcTBEHHOT0 OHOIKETHOTO
00pa30BaTEeNILHOTO yUpeXk/1eHus BhIciIero oopazoBanus «CaHkT-IlerepOyprekuii rocy1apcTBeHHBIN
WHCTHUTYT KYJbTYpbI», YTBEPKIEHHBIM ITpuKa3oM pekropa oT 01.03.2022 Ne 143-0;

- Ilpukazom Munucrepcra npocsemienust Poccuiickoit denepannn ot 24.08.2022 Ne 762
«O06 yrBepxkaenuu [lopsiaka opraHu3anuu U OCYIIECTBICHUS] 00pa30BaTEIbHON JEATEILHOCTH IO
00pa3oBaTeNbHbIM NPOTrPaMMaM CPEIHEro NpodeccHoHaTIbHOTO O0pa30BaHUA» C HW3MEHEHUSIMHU,
BHOCHMBIMHU MpHKa3zoM MunucrepctBa npocseuienust Poccuiickoit ®@enepanuu ot 20 nexaOps
2022 r. Ne 1152;

- ExeronnsiMu [IpaBunamu npuema B MHCTUTYT;

- Jlpyrumu n1oKaabHBIMU HOPMAaTUBHO-TIPABOBBIMU akTamMu MHCcTUTYTa N1 Ounmnana.

3 OO0mue NoJI0KeHUs

3.1. Orbopounas komuccus Cy3nanbckoro ¢rmana ¢eaeparbHOro TOCYIapCTBEHHOTO
OI0)KETHOTO 00pa30BaTENIbHOTO YupekJeHus Bwicuiero oOpa3zoBaHusi «Cankrt-IlerepOyprekuii
TOCYJapCTBEHHBIN MHCTHTYT KYJIbTyphD» (mamee — OTOOpouyHasi KOMHUCCHS) CO3[aeTCs B IIEISX
opranuzaiuu npuema B Ouinan, B TOM 4Hcie OpraHU3aluy IpruemMa JJOKyMEHTOB a0UTYypUEHTOB,
OpraHu3allii TPOBEIEHHUs BCTYNHUTEIbHBIX HCIBITAHUN TBOPYECKOM HampaBlIeHHOCTH (nanee -
BCTYIUTEIbHBIC UCIIBITAHUS ), KOHKYpCa U 3aunciieHus B Ounan.

3.2. OcHoBHoO¥ 3a1a4yeit OTOOPOYHON KOMUCCHHU SIBIISETCS oOecrieueHre COO0IeHNs TpaB
rpaxgaH Ha oOpa3oBaHume, ycTaHOBIeHHBIX Konctutynueir Poccmiickoit ~ ®eneparum,
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3aKoHO/aTeNbCTBOM Poccuiickoit @enepanun B 061acTu 00pa3oBaHUsA, TJIACHOCTH U OTKPBITOCTH
IIPOBEJEHUS BCeX Mpoueayp npuema B Gunuai.

3.3. Ilpeacenarenem OTOOPOYHON KOMHCCHHM HPUKA30M PEKTOpa Ha3HA4YaeTCs JUPEKTOP
Ounmana.

IIpencenatens OTOOpPOYHOM KOMHUCCHMM HECET OTBETCTBEHHOCTb 33  BBIIOJHEHHUE
YCTQHOBJICHHBIX ~KOHTPOJIBHBIX IM(p npuema, coONIOAEHUE 3aKOHOAATENIBHBIX aKTOB U
HOPMAaTUBHBIX JOKYMEHTOB 110 (JOPMHUPOBAHUIO KOHTUHI€HTA CTY/IEHTOB, OIPEAEISAET 00s3aHHOCTH
yieHoB OTOOPOYHOM KOMUCCHHM, YTBEPKIAET IUIaH €€ paboThl U IpaduK IpuemMa rpaxaaH 4ieHaMU
OTO0pOYHOM KOMUCCUM B paMKax MPOBEACHUS TpUEMHON Komuccuu MHcTuTyTA.

3amectureneMm mnpeacenarenss OTOOPOYHOM KOMHUCCHM SIBISIETCS 3aMECTUTENb TUPEKTOpa
®uinana no yueOHO-METOANYECKOH padoTe.

3.4. CocraB OTOOpPOYHONW KOMHCCHUHU OIPEACISACTCS ©XKETrOJHO TPHUKA30M pPeKTopa
WNucturyra.

B coctaB OT00pOYHON KOMUCCHM BXOJAAT 3aMECTUTENb AUPEKTOPA IO YUeOHO-METOANYECKOM
paborte, 3aBeyIOlIMe CIIeLUATU3aLUIMU, YICHBI IIPEN01aBaTeIbCKOr0 COCTaBa, Ipyrue COTPyIHUKN
Puinnana.

3.5. B cocraB OTOOpOYHOI KOMHCCUH BKJIFOYAETCSI OTBETCTBEHHBIN cekperapb OTOOpOYHOM
KOMUCCHH.

OtBercTBeHHBIN cekpeTapp OTOOPOYHONH KOMHCCHHM Ha3HA4YaeTCsl MPUKA30M pEeKTopa H3
yucia coTpyIHUKOB Dunana.

4 Opranuzanus pa6orsl OTO0POYHONH KOMUCCHH

4.1 Paboty oTOOpPOYHON KOMHUCCHH, TOKYMEHTAIMOHHOE OOEeCIieueHue ee eATeIbHOCTH, a
TakKe IUYHBIA TpueM aOUTypUEHTOB W HX pOAUTENeH (3aKOHHBIX MPEACTaBUTENEH) MO0
pykoBoactBoM Ilpencenarenst oTOOpPOYHONH KOMHCCHMU OpTraHU3YeT OTBETCTBEHHBIH CEKpeTapb
oTOOpouHOI KomMHccun Puinana, Ha3HaYaeMbli TpUKa3oM pekropa MHcTuTyTa.

4.2 Tlpencemarens OTOOPOYHONW KOMHCCHHU BBITIONHSET —CIEAYIONUE JOHKHOCTHBIC
00513aHHOCTH:

— PYKOBOIUT JAEITEIBHOCThI0 OTOOPOUHON U ATIEIUIAIIMOHHBIX KOMUCCHI;

— PYKOBOJIUT pa3pabOTKONH HOPMATHBHBIX JOKyMeHTOB Duimana, periiaMeHTUPYIOUINX
nesTenbHOCTh OTOOPOYHON KOMHUCCHY;

- pacmopenenser o0s3aHHOCTH MeX Iy WwieHaMu OTOOPOYHON KOMUCCHH,

— YTBEpXKIAeT pacUCAaHUE BCTYNHUTEIbHBIX UCIIBITAHUI;

— TPOBOJUT MPHEM IPakJIaH IO BOMPOCaM MOCTyruieHus B Ouman

4.3 3amectutens mpenceaarens OTOOpPOYHONH KOMHCCHU — BBINIONHSET — CIICTYIOIINC
JIOJDKHOCTHBIE 00SI3aHHOCTH:

— TOTOBHUT TMPOEKTHl HOPMATUBHBIX JIOKYMEHTOB, PETYJIUPYIOMUX BOIMPOCHI TMpHUEeMa B
®dunmain, NpeAcTaBiIseT ux Ha paccmorpenue [IpuéMuoin komucenu MucTuTyTa;

— KOHTPOJUPYET CBOEBPEMEHHOE BHeceHHEe B (enepanbHyl0 HH(DOPMAIMOHHYIO
CUCTEMY CBEICHHI, HEOOXOIUMBIX il WH(OPMAIMOHHOTO OOECledYeHHs] MpuemMa TpakaaH B
oOpa3oBaTenbHbIe YUPEXKICHUS CpeaHEro mNpodecCHOHaIbHOrO 00pa3oBaHUs Ha OOydeHHEe IO
[I1CC3;
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— OCYILECTBJIIET PYKOBOJACTBO pabOTOI 3K3aMEHAIIMOHHOW KOMHUCCHH;

— MPOBOJUT MOA0OP COCTABA ANeUIALMOHHON U 9K3aMEHAIMOHHBIX KOMUCCHIA;

— KOHTPOJHUPYET coOIroieHne TPeOOBaHUH AEHCTBYIONIETO 3aKOHOIATENILCTBA TIPU MTpUEME
JOKYMEHTOB Y a0UTYpHEHTOB, O(OPMIICHHH U BEICHUH JTUYHBIX JIe]l a0UTYpPHEHTOB;

— MPOBOJUT NPUEM TPaKJaH 110 BOIpocaM NocTyruieHus B Gununain

4.4 OrtBercTBeHHBIH cekperapb OTOOPOYHOM KOMHCCHM  BBINOJIHAET — CIEIYIOLIUE
JIOJDKHOCTHBIE 0053aHHOCTH:

— TOTOBUT OJaHKM, HEOOXOAMMBIE AJIs OpraHu3auuy npueMa B Ouinan, KOHTPOIUPYET UX
TUPAXUPOBAHUE B JOCTATOYHOM KOJIMYECTBE;

— TOTOBHUT MH()OPMAIIMOHHBIE U CIPABOYHBIC MAaTEpUANIbl, HEOOXOIUMBIE /ISl OpraHU3alUN
npuema B @uinai, KOHTPOJIUPYET CBOEBPEMEHHOCTD UX pa3MelleHUsI Ha HHPOPMAIIMOHHOM CTEH/IE
OT60poyHON KOMHCCHU U 0(UIIMAIBHOM caiiTe Puiinana B MOPAJIKE U CPOKH, IPETYCMOTPEHHBIE B
COOTBETCTBUM € TPEOOBAHUSAMHU JCHCTBYIOIIETO 3aKOHOAATENIbCTBA B €XKeroiHbIX [IpaBuiax nmpuema
B Oumair,

— OpraHu3yeT IpUeM JJIOKyMEHTOB aOUTYpUEHTOB, 0(OPMIIIET TOKYMEHTHI IOCTYHAIOIIUX U
BEJIET PETUCTPALIMOHHBIN KypHaJI;

— NPUHMMAET Y4acTHE B IIPOBEJACHUM BCTYIUTEIbHBIX MUCIBITAHUM alejuIsiuui, POBOJUT
MUPPOBKY IK3aMCHAIIMOHHBIX PAadOT, KOHTPOJIUPYET COOJItOIeHHNE TPeOOBaHUI JCHCTBYIOMIETO
3aKOHOJATENbCTBA IPU HUX MPOBEACHUHM B COCTaBE OTOOPOYHOM KOMHCCHUU COBMECTHO C
AK3aMEHAIIMOHHON KOMHCCHEH;

— MpPOBOJAUT MHU(POBKY U AeHIM(PPOBKY IK3aMEHAILIMOHHBIX BEOMOCTEH;

— BeAET NpOTOKOJIbI 3aceqannit OTOOPOYHON KOMUCCHH;

— TOTOBHUT CIIy>K€OHBIE 3aIMCKHU JJIs IPUKA30B O 3aUMCIIEHUH B YUCIIO CTyAeHTOB Punnana;

— IpH HEOOXOAMMOCTH NMPOBOAUT JIUYHBIN IpUEM aOUTYPUEHTOB M UX pOAUTENEH (3aKOHHBIX
IIpEICTaBUTENEH);

— KOHTPOJUpPYET ydeT paboyero BpEMEHHU MpernojiaBaTeseld, y4JacTBYIOIIUX B paloTe
aNeIUIAIINOHHON U DK3aMEHAIIMOHHBIX KOMHCCHM;

— BeIET CBOJIHYIO OTYETHYIO JOKYMEHTAIUIO MO PUEMY aOUTYpHUEHTOB,;

- o0ecrneynBaeT COXPaHHOCTh NEPEJAaHHBIX MOCTYMAIOIMIMMM JIOKYMEHTOB M Iiepefady
JMYHBIX JIeJ1 aDUTYpHEHTOB B yueOHYyto yacTh Puinana.

4.5 OtBeTcTBEHHBIH cekpeTapp OTOOPOYHOM ~ KOMHCCHM TOJYHMHSIETCS MpecenaTerto
OT00pOUHON KOMHCCUH, 3aMECTUTENIO NpejiceaTeniss OTOOpOUYHONH KOMHCCHU.

4.6 Tlpencenarens OTOOPOYHOM KOMMCCHH, 3aMmecTUTeNnb mnpexacenarens OTOOpoYHOM
KoMuccuu, wieHsl OT6opouyHoit komuccuu, OTBETCTBEHHBIN cekpeTapb OTOOPOYHONW KOMHCCHH
HECYT OTBETCTBEHHOCTB!

— 3a HeHaJJIeXalllee UCIIOJIHEHNE WM HEUCIIOJIIHEHUE CBOMX JOKHOCTHBIX 00sS3aHHOCTEH,
IIPEAYCMOTPEHHBIX HacTosmmM [lomoxkeHnem, B mpenenax, ONPENENEHHBIX JIEHCTBYIOIINM
TPYIOBBIM 3aKOHOJATENLCTBOM Poccuiickon ®Penepanny;

— 3a [PAaBOHAPYILEHHUs, COBEPILICHHBIE B IIPOLIECCE OCYIIECTBICHUS CBOCH AEATEIbHOCTH, B
Ipesesax, OIPENEICHHBIX JCUCTBYIOIIMM aIMUHHUCTPATUBHBIM, YIOJIOBHBIM M TPaXIaHCKUM
3akoHozaarenbCcTBOM Poccuiickoit denepanuu;
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- 3a NMPUYUHEHUE MAaTEepUaJIbHOTO yllepbda B Mpenenax, ONPEAeICHHBIX ICHCTBYIOLUIUM
TPYIOBBIM U I'PaXkIaHCKUM 3aKoHoAaTeabcTBOM Pocculickoit denepanuu.

5 JlokymMeHTannoHHOe o0ecniedyenne padoTbl OTOOPOYHOI KOMHCCHH

5.1 Opranmzamuss pabotsl OTOOPOYHON KOMHUCCHMM U JEJIONPOM3BOJICTBA JOJKHA
o0ecrnieunBaTh COOJIIOICHUE MTPaB JIMYHOCTHU U BBIIIOJIHEHUE TOCYIaPCTBEHHBIX TPEOOBaHMI K TPUEMY
Ha 00y4eHHe B 00pa3oBaTelbHBIC YUPEKICHHs BhIcIIero oopasoanus mmo [1TICC3.

Pemenust OTOOpPOYHON KOMHCCHUU MPUHUMAIOTCS MPOCTHIM OOJBIIMHCTBOM TOJOCOB B
NPUCYTCTBUM HE MeHee 2/3 yTBepKIeHHOro cocraBa OTOOpOYHON KOMUCCHH U O(DOPMIISIOTCS
IPOTOKOJIaMH, KOTOPBIE MOANUCHIBAIOTCS NpeacenaTeneM OTO0OpouHON KOMUCCHH U OTBETCTBEHHBIM
cekperapeM OTOOpOYHOM KOMHUCCHMH, a Takke BceMd wieHaMu OTOOPOYHONW KOMHCCHH,
IPUCYTCTBOBABILUMU IIPU IPUHITUU PEILICHUS.

Pemenuss OT00pOoUHONM KOMUCCUH TPUHUMAIOTCSI B CTPOTOM COOTBETCTBUU C JACHCTBYIOIIUM
3aKkoHozarenbcTBOM Poccuiickoil @enepanuu, 3aKOHaMU, HOPMATUBHBIMU IPABOBBIMU aKTaMHU B
obnactu obpazoBanusi cyonekToB Poccuiickoit denepannu, MuHuCTepcTBa 00pa30BaHUs U HAYKU
Poccuiickoii ®enepanuu 1 HOpMaTUBHBIMU JIoKyMeHTaMu HcTtutyTa n Ouinana.

5.2 OtbopouHasi KOMHCCHUS B yCTAaHOBJICHHBIE 3aKOHOM CPOKH OCYILECTBIISIET TOJATOTOBKY H
IIPEJICTaBIISIET JUIsl YTBEPK/IeHUsT Y 4eHbIM coBeToM MHcTUTyTa M pekTopoM MHCTUTYTA €XKEeroIHbIX
[TpaBun npuema B Puimal, MHBIX JOKAJIbHBIX HOPMATHBHO-IIPABOBBIX AKTOB, PEryIMPYIOIIMX
BOIIPOCHI IpremMa B Ouinall.

5.3 B nepuoxa npoBeaenus npuéma B Gunnal, cekperapb 0TOOPOYHON KOMUCCHH OPTaHU3YEeT
pa3MereHne Ha MHGOPMAIMOHHOM CTeHJe M oduumanbHoM caiite Dunmana http://suzdhru.ru
HEoOXOIUMBbIE JOKYMEHThl M MaTepHalibl, a Takke HH(OPMALHI0O O KOJUYECTBE IOJAHHBIX
3asBJIeHUH, o cneunaabHocTu 54.02.04 «PectaBpanusy (1o crienuanu3anusaM), Ha MECTa B paMKax
KIIT 1 Ha MecTa mo JoroBopam ¢ OIUIaTOM CTOMMOCTH O0yUEHUS.

Ilepeuenp mnyOnuMKyeMblx Ha HH(pOpMaMoHHOM cTeHAe OTOOpOYHOW KOMHCCUM U
opunumansHoM caiite dunmana TOKYMEHTOB, a TaKKe CpPOKH IYOJUKAIMH, OMNPEAEISIOTCS B
COOTBETCTBUH C TPeOOBAHUSAMHM JICHCTBYIOIETr0 3aKOHOAATENbCTBA B €xeroAHbIX [IpaBuinax npuema
B @winan, yrBepkaaeMsIx pekropoM MHcTHuTyTA.

5.4 OtOopouHas komuccus odecrieunBaeT GyHKIIMOHUPOBAHHUE CHEIMATBHBIX TeIe(OHHBIX
JUHUMA U pa3zaena caiita @uinana JUisl OTBETOB Ha oOpallleHus1, CB3aHHbIE C MPUEMOM TpaxkJiaH B
Ounmain.

5.5 Ot0OopouHass KOMHUCCHUSI OpPTaHU3YET MpUEM 3asiBJIEHUN aOUTYpUEHTOB B IMOPSIKE U B
CPOKH, OIpeleNsieMble B COOTBETCTBUU C TPEOOBAHUSAMHU JEHCTBYIOLIETO 3aKOHOJATENbCTBA B
exeronHbix IIpaBminax npuema B @unman, yreepxnaeMbix pektopoM MHcTuTyTA.

B umensx opranuzanuM npuema 3asBieHUE a0uTypueHToB OTOOpOYHAs KOMMCCHS
3alpamuBaeT y COOTBETCTBYIONIMX CTPYKTYPHBIX THojpasfeneHnii @dunmana HeoO0XOAUMBIE
MH(pOpMallMOHHbIE, KAJIPOBbIE, MATEPUAIbHO-TEXHUYECKUE PECYPCHI.

5.6 Otbopounas komuccus Puimana OCyIIECTBISIET KOHTPOJIb JOCTOBEPHOCTH CBEICHUH,
npescTaBisieMblx abuTyprueHTaMu. C 1ebI0 MOATBEPKIACHHS JOCTOBEPHOCTH YKA3aHHBIX CBEACHUMH,
OtbopouyHasi KoMHccUS BOpaBe oOpamaTeCsi B COOTBETCTBYIOIIME  TOCYIAapCTBEHHbIE
UH(POPMAaLIMOHHbIE CUCTEMBI, TOCYapCTBEHHbIE (MYHUIMIAIBHBIC) OPIaHbl U OpraHU3aIUH.
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5.7 3asBrneHus aOUTypueHTOB O mnpueme B Duinan perucTpupyroTcs B CIEHUATBHOM
KypHaie (KypHaiax). [lo Hadana npreMa 3asBJICHUN y a0UTYpUEHTOB JIMCTHI KypHaja (KYpHAJIOB)
HYMEpYIOTCSl, IpPOILIMBAIOTCS M OINEYaThIBAIOTCA. B JIeHb OKOHYaHUs IpUeMa 3asBICHUNA Yy
aOUTYpPUEHTOB 3aIKCH B JKypHalle (’KypHaiax) 3aKpbIBalOTCSI UTOTOBOM uepToil. Uepra, moaBoiumMast
1ocJjie OKOHYaHUS MpHeMa 3asBJICHUM Yy aOUTYpUEHTOB, (PUKCHpYyeTCs MOAMUCHI0 OTBETCTBEHHOTO
cekpetapss OTOOPOYHON KOMUCCUU U CKPEIUISIETCS MeYaThlo.

Kypnan (KypHaibl) perucTpaluy 3asBICHUM aOUTYpUEHTOB XPAHATCA KaK JOKYMEHTBI
cTporoit oryeTHOCTH. CPOK XpaHEHUsl COCTaBIsAeT 1 ro.

5.8 Ha kaxxgoro abuTypueHTa 3aBOJAUTCS JTHUYHOE JIEI0, B KOTOPOM XPaHSTCS BCE CIAHHBIC
JIOKYMEHTBI, MaTrepuajbl CJa4d BCTYNHUTEJIbHBIX HCHBITAaHUH (B TOM 4HCIE€ MUCbMEHHOE
aneJIIIUOHHOE 3asIBJICHUE, BBIIIMCKA U3 IPOTOKOJIA PELICHHS aleJUIIHUOHHON KoMuccun Ounrana).

JInuHble ena aOUTYpUEHTOB, 3aYMCIIEHHBIX B 4MCIO cTyaeHToB dunuana, nepenarorcs 1o
omucu cekpetapéM OTOOpoYHON KOMUCCHH B YueOHYI0 yacTh Ounuana He no3aHee, yeM 3a 10 auei
JI0 Hayasa y4yeOHbIX 3aHSITHIA.

JIuunble nena aOUTYPHEHTOB, HE 3aUMCICHHBIX B UMCIO CTyJAeHTOB Punnana, B TeueHue 1
rojla XpaHATCA KaK JOKYMEHThI CTPOroil OT4eTHOCTM B y4yeOHON yactu Dunmana, a 3arem
yHHYTOXat0TCA. [10 (akTy yHHYTOXKEHHS JTMYHBIX €] aOUTypHEHTOB, HE 3aYHMCICHHBIX B YHCIIO
cTyaeHToB Puinana, cocTaBiseTcs akT 00 YHUUTOKEHUH.

OpurnHansl HEBOCTPEOOBAHHBIX AOMTYpUEHTAMHU JOKYMEHTOB 00 00pa3oBaHMU, WHBIX
JIOKYMEHTOB, IPEIOCTaBICHHbIX B OTOOPOUHYI0 KOMHCCHIO, M3BIMAIOTCA M3 JIMYHBIX JAENT U
nepesaroTes o OMKUCH Ha XpaHeHue B apxuB Dumuana.

OtBeTcTBeHHBIH cekpeTapb OTOOPOUHON KOMUCCUH 00ECTIEYMBAIOT AOCTYI K JIMYHBIM JieflaM
aOUTYpPHEHTOB U UX MEPCOHAIBHBIM JIaHHBIM TOJIBKO MpECEeIaTeN0 U 3aMECTUTENIO MIpece1aTens
OT60pPOYHOI KOMHUCCHUH.

6 Opranuzanus BCTYNHTEIbHbIX HCIBITAHUT

6.1 OTtbopodHasi KOMHUCCHUS KOOPJIMHHUPYET IMOATOTOBKY B YCTAaHOBIICHHBIE 3aKOHOM CPOKU U
npecTanisier s paccmorpenust Copetom dunnana, yueOHbIM coBeTOM MHCTUTYTA M yTBEpKAEHUS
pexropoMm MHCTUTYTA TpOrpaMM BCTYHNHUTENbHBIX UCIIBITAHUH.

6.2 Marepuanbl BCTYIUTEIbHBIX HWCHBITAHUNA COCTABIISIOTCS €XKErOJHO B COOTBETCTBUU C
IIPOrpaMMaMH BCTYIUTENBHBIX HCIBITAHUM, MOANMMCHIBAIOTCS NPEACENATENEM COOTBETCTBYIOLIEN
HK3aMEHALlMOHHON KOMHUCCHH.

Marepuanbl BCTYNHUTEIbHBIX HCHBITAHUNA THPAKUPYIOTCS B HEOOXOAWMOM KOJIMYECTBE.
Kaxxaplif M3 KOMIUIEKTOB ONEUYaThIBACTCA W XPAHUTCS KakK JOKYMEHT CTPOrOol OTUETHOCTU C
MPUHITHEM MEp, UCKITIOYAIOIINX UX MOCIIEAYIolee HECAHKIIMOHUPOBAHHOE TUPAKUPOBAHHE.

6.3 C menpro O3HAKOMIICHHS] a0OUTYPHEHTOB, UX POJHTENCH (3aKOHHBIX IMPEICTaBUTEIICH)
cekpetapp OTOOPOYHON KOMHCCHUU B YCTAaHOBJIEHHBIE 3aKOHOM CPOKH OpPraHU3yeT pa3MelleHue
OporpaMM BCTYMUTENbHBIX HMCHBITAHUMA, MHBIX HEOOXOIMMBIX MH(OPMAIIMOHHBIX MaTepHalioB Ha
nH(OPMAIIMOHHOM CTeH I ¥ oduninaibHOM caiite @unmana http://suzdhru.ru.

[lepeuenr mnyOnuMKyeMbIX Ha HHPOpPMAIMOHHOM cTeHAe OTOOpOYHOM KOMHCCHU U
opuranbHoM caiite ®dunnana WHPOPMAIMOHHBIX MaTEpUANOB, a TaKXKe€ CPOKHU IyOJMKAILUH,
OTIPENIeNAIOTCA B COOTBETCTBUH C TPEOOBAHUSAMH JEHCTBYIOIIEr0 3aKOHOAATENbCTBA B €KETOIHBIX
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IIpaBunax npuema B duinuman, yreepkaacMsix pekropoM MHcTuTyTA.

6.4 OtbopouHasi KOMHCCHS OpPraHM3YeT IPOBEICHHE BCTYIHTEIbHBIX HWCHBITAHUNA 10
nporpaMMaM IMOArOTOBKH crnernuanuctoB cpeanero 3seHa (IIIICC3) cmnemmansHocTu 54.02.04.
«PecraBpanusi» B TOpsSAKE M B CPOKH, ONpEAETsieMble B COOTBETCTBHHM C TpeOOBaHHSIMU
JEUCTBYIOIEr0 3aKOHOJATENIbCTBA B eXeroaHnsix lIpaBuimax npuema B @uman, yTBepXkKIaeMbIX
pexropom MHcTuTyTA.

6.5 B nensx mnpoBeneHMs BCTYNUTENbHBIX MCIBITAHWM, a Takke Uil PacCMOTPEHHUs
ane/usLMi [0 pe3yjlbTaTaM IPOXOXKAECHUS BCTYNUTENbHBIX HCIBITAHUM W3 4uClla Haubosee
ONBITHBIX M KBATH(UIIMPOBAHHBIX UICHOB MPENOJABATENBCKOro cocTaBa Puimana CO34al0TCs
HK3aMEHALMOHHAs, alleJUIALIMOHHAs] KOMUCCUMU.

CocTaB, NOJHOMOYMS, TOPSAOK JEATEIBHOCTH SK3aMEHALlMOHHOW, aleuIILUOHHON
KOMHUCCHIl ONpENeNAioTCs COOTBETCTBYIOIIMMHU IIOJIOKEHUSIMU, YTBEPKIAAEMBIMU PEKTOPOM
WNucturyra.

6.6 Jlns aOuTypueHTOB Bcex crneumanuzauuii cnernuansHoctu 54.02.04 «PecraBpanus» u
BCEX KaTeropuii, IOCTYNAOIIUX MPOBOAATCSA  BCTYNUTENbHBIE HCIBITAHHUA  TBOPYECKOMU
HaIpPaBJIEHHOCTH.

@®opMbl TPOBEICHUS BCTYIUTENbHBIX UCTIBITAHUM U KPUTEPUU OLICHUBAHMSI ONPENEISAIOTCS B
IIporpaMMax BCTYNUTEIbHBIX UCHBITAaHUH, 0100peHHBIX CoBeToM Duinana, IPUHATHIX Ha YUYEHOM
cosetre CIIOI' MK u yTBepkaeHHBIX IpUKa3oM pekTopa MHcTHTyTA.

6.7 Ha BCTymUTENbHBIX HWCHBITAHUAX AOWTypHUEHTAM O00ECIeunBaeTCs CIIOKOMHA |
noOporkenarenbHas 00CTaHOBKA, FapaHTHUPYETCsl BO3SMOXKHOCTh Hanbos1ee MOJIHO IPOSIBUT YPOBEHb
CBOUX 3HAHUU U YMEHUM.

6.8 Pacnmcanue BCTYNUTENBHBIX MCIBITAaHUM (MpeaMeT, Jara, BpeMs, SK3aMeHallMOHHas
Ipynna M MecTO TNPOBEIEHUs »HK3aMeHa, KOHCYJIbTAalluM, JaTa OOBABICHHUS PpE3yJbTaToOB)
yTBepkaaercs npeacenateneM OTOOpOYHONH KOMHCCHUM WM €r0 3aMEeCTUTENIeM M JIOBOJIUTCS JI0
CBeICHUsI aDUTYpUEHTOB, MIyTEM pa3MeIlleHUsl Ha HH()OPMALIMOHHOM CTEHE U O(ULIMaTIbLHOM caiTe
Owinana.

Cpoku TMpoBeIeHUS] BCTYNMTEIbHBIX MWCIBITAHUNA OIpPENEsOTCS B COOTBETCTBUHM C
TpeOOBaHUSMU JIEHCTBYIOIIETO 3aKOHOJATENbCTBA B exeroAusix [IpaBunax npuema B Dumnman,
YTBEPKAAEMBIX pekTopoM MHcTHTYTA.

6.9 IIpoaomKUTENbHOCTh BCTYIUTEIbHBIX UCTIBITAHUH JJ1s1 OTHOTO IOTOKAa aOUTYPUEHTOB HE
npessimaet 10 qHeEi.

Pabounii neH» mnpencenateneif M UJICHOB SK3aMEHAIMOHHBIX KOMHCCHUH HE JOJDKEH
IIPEBBIIATH § YACOB.

6.10 Dk3aMeHalMOHHBIE TPYINIBl AOWTYPHEHTOB, JOMYIIEHHBIX K BCTYIHTEIBHBIM
UCIBITaHUSAM, GOPMUPYIOTCA IO MEPE MOCTYIIIICHUS 3asBIE€HUI OT aOUTYpUEHTOB.

6.11 B nmeHp mpoBeIeHUS BCTYNMHUTEIBHOTO HCIBITaHHS 3a 30 MHHYT J0 €ro Hadvajia
OTBETCTBEHHBIN cekpeTrapb OTOOPOUHON KOMUCCUU PAaCHpEAeseT IK3aMEHATOPOB 10 ayAUTOPHUSIM.

6.12 Jlomyck B ayauTOpUM, B KOTOPBIX HIYT BCTYHHUTEIbHBIC MCIBITAaHUS, pa3pelleH
npencenareqto  OTOOPOYHONH KOMHMCCHM WM €ro 3aMECTUTEINI0, OTBETCTBEHHOMY CEKpETapio
OT0OpOUHON KOMUCCHH, TIPEICEAATEINIO U YWIEHAM COOTBETCTBYIOMIEH SK3aMEHAIIMOHHONH KOMUCCHH.

[IpucyTcTBHE HAa BCTYNUTENBHBIX UCTIBITAHUSIX TOCTOPOHHMX JIUI] (BKJIIOUAs MTPeICTaBUTENIeH
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KOHTPOJIMPYIOIINX M HaJ30pHBIX OpraHoB) 0e3 paspeuienus npexaceaarens OT00poyHONH KOMUCCHU
HE JI0IyCKaeTcs.

6.13 AOuUTYpHEHTHI IOJKHBI SBUTHCS HAa BCTYIHUTEIBHOE UCTIBITAHUE B CPOK, YKA3aHHBIN B
pacrycaHuy BCTYNUTENbHBIX UCIIBITAHUMN, TyOIMKYyeMOM Ha HH(GOpMAIIMOHHOM cTeH e OTOOPOUHOI
KOMMCCUH U OpULIMAIBHOM caiite Pununana.

AOUTYpUEHT JONyCKaeTCs Ha BCTYHNUTEIbHOE HCIBITAHUE 110 NPEABABICHUM JIOKYMEHTA,
YJIOCTOBEPSIOLIETO €ro JINYHOCTb, U 3K3aMEHAIL[MOHHOIO JIUCTA.

IlepeyeHp mnpUHAUIEKHOCTEH, HEOOXOAUMBIX AOUTYPUEHTY B ayAMTOPUHU Ui CHAYM
BCTYNUTEIBHOTO MCIBITAHUS (B TOM YHCIIE€ TEXHUUYECKUX CPEICTB), OIpPEIENSIETCS B Iporpamme
COOTBETCTBYIOILIETO BCTYIUTEIbHOIO UCIIBITAHUS.

6.14 B ciydae mnpoBeneHUS BCTYNHUTEIBHOTO WCHBITAHUSA [0 PHUCYHKY, >KHBOIIUCH,
aOUTYypHEHT CaMOCTOSITETIbHO BBIOMpAeT HOMEp pabodero mecra, MO KOMITO3UIMKA — Oujer 0e3
O3HAKOMJIEHHUS C €r0 COJePKAHUEM.

6.15 OTBeTCTBEHHBI CEKpeTapp OTOOPOYHOM KOMHCCHH MPOU3BOAUT  HIU(POBKY
9K3aMEHAIIMOHHBIX padO0T B Hayaje Ka)KAO0ro BCTYMHUTEIbHOI'O MCIBITAHUS, JUISl YErO MPOCTaBIISET
U(pPOBOH WIM MHON YCIIOBHBIM IIMGpP Ha 3K3aMEHAIMOHHBIX paboTax (IIPaKTUYECKUX padoTax,
BBINIOJIHEHHBIX B MacTepckux dunnana).

6.16 Pe3ynpTaThl BCTYNHUTEIBHBIX HCIBITAHUI OLIGHWBAIOTCS MO OajdbHOH CcHCTEMeE.
PesynbraT mpOXOXKIEHHS BCTYHNHUTEIBHBIX HCIBITAHUN MO OaJbHOH CHUCTEME IPOCTABIISETCS B
BeZIOMOCTH ¢ mu@poBKkoi (Ne koma sK3aMeHAIIMOHHOW pabOThI) M B BEJOMOCTH C JEMH(POBKOI
®UO aburypueHra.

[Tocne oneHMBaHUS SK3aMEHAIMOHHBIX paboT, ceKpeTapb OTOOPOUYHOW KOMUCCHU NPOBOAUT
e GpoBKY FK3aMEHAIIMOHHBIX BEJOMOCTEH.

6.17 Pe3ynabTaT NPOXOXAECHUS BCTYNUTENbHBIX MWCHBITAHUMM 1O OanbHOM cucreme B
HK3aMEHAIIMOHHBIX BEJIOMOCTIX C IIM(POBKOW, a TakKe B 3K3aMEHALMOHHOM JIMCTE 3aBEPSIOTCS
MOJIMUCKIO TIpeaceaaTens DK3aMEeHallMOHHON KOMUCCHUU U WiIeHaMU DK3aMEHalMOHHOW KOMHCCHH,
B DK3aMEHALMOHHBIX BEJOMOCTSX C JACU(POBKON 3aBepsIOTCS MOJIMUCHIO MpelceaaTens
DK3aMeHalMoHHOM komuccuu U OTBETCTBEHHOTO cekperapsi OTOOpOYHON KOMUCCHH.

6.18 IlpoBepka SK3aMEHAIIMOHHBIX PA0OT MPOU3BOAMTCS B TIOMemeHnn Dunana YieHaMu
’K3aMEeHAIlMOHHOH Komuccuu. DopMoil aTTecTalMy 3K3aMEHAIMOHHBIX Pa0oT SIBIISETCS IPOCMOTP.
PaGoTel MO pHUCYHKY, >XHBOIUCH M KOMIIO3ULMH, HPOCMATPUBAIOTCA OJHOBpeMeHHo. I[lpu
OLICHMBAHWM KOMITO3UIIUHN YUUTHIBAETCS] KAYECTBO IIOUCKOBBIX ICKHU30B.

6.19 Muadopmanuss o pe3yibTaTaX BCTYNMTENbHBIX MCHBITAHUA pa3MeIiaeTcss Ha
WH()OPMAITMOHHOM CTEHIe OTOOPOUYHON KOMUCCHUH U OQUIIMATIEHOM caiiTe Duirana Ha CIeTyomui
JI€Hb T0CJ€ MPOBEIEHNUS BCEX BCTYMUTENbHBIX UCIIBITAHUI.

Nndopmanus o pes3ynbTarax BCTYNMUTENbHBIX MHCIBITAHUNA pa3MeENIaeTcs CeKpeTapeM
OT6opovHON KOMHCCHM Ha WH(OPMAIMOHHOM CTeHJe W odunuaibHoM caiite dunmana Ha
CIIEYIOIINN JEHb M1OCIIE TPOBEIEHUS TIOCIEIHETO BCTYIIUTEIBHOTO UCIIBITAHNUS.

6.20 B cnyyae HapymeHHs, 1O MHEHUIO aOUTypHUEHTa, YCTAaHOBJEHHOTO MOpsaKa
IIPOBEJEHHUS BCTYIUTENBHOIO HCIBITaHUSA U (WJIM) HECOIVIacusl € Pe3yiabTaTaMHM BCTYIHUTEIBHOIO
UCTIBITAaHUA aOUTYpPUEHT HMeEEeT MpaBO IM0JaTh B aleUIALIUOHHYI0O KOMHCCUIO MHCbMEHHOE
aneJIIUOHHOE 3asIBJICHHE.
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[lopsanoxk mnomauum M pacCMOTPEHMs aleUIALMOHHBIX 3asBJICHUM YCTaHABIMBAETCS B
COOTBETCTBUM C TpeOOBaHUSAMHU JEHCTBYIOIIETO 3aKoHOAarenbcTBa B llonmokeHun 00
aneJIIIMOHHON KOMHCCHH, YTBEPKIEHHBIM pekTopoM MHcTuTyTa.

6.21 Jluna, oro3aaBiive Ha BCTYNHUTEIBHOE UCIIBITAHNE, HE SIBUBLIMECS HA BCTYIUTEIBHOE
UCTbITaHKE (110 YBAXXUTEIbHON IPUUMHE, TOATBEPKACHHON TOKYMEHTAIIBHO), JOIYCKAIOTCS K claue
IPOMYIIEHHOIO BCTYNUTEIBHOTO WUCHBITAaHUSI B PE3EPBHBIN JIeHb IO Pa3pelIeHUI0 IpeicenaTens
OTOOPOYHOM KOMHCCHM, B TMpeleNax YCTAHOBJIEHHBIX CPOKOB IIPOBEIEHHSI BCTYHNUTEIbHBIX
VCIIBITAaHUM.

JIluna, He SBUBLIMECS HA BCTYNUTEIbHOE HCIBITAHUE O€3 YBa)KUTEIbHOW IPUUYUHBL, K
JAIIbHEUIIUM UCTIBITAHUSM HE JIOMYCKAIOTCA.

6.22 Jluma, TMONyYMBIIME HA BCTYIHTENBHBIX HCHBITAHUSIX MHUHUMAJIbHOE KOJIUYECTBO
0aJ10B, BBIOBIBAIOT U3 KOHKYpCA.

6.23 Ilpu HecoOmOIeHMM TNOpPsIKA MPOBEIEHHUS BCTYNUTENbHBIX HWCHBITAHUNA YJICHBI
9K3aMEHAIlMOHHOM KOMHCCHM, TPOBOASIIUE BCTYHUTEIbHOE MWCIBITAaHHE, BIpPaBe YAAIUTh
abuUTypHeHTa C MeCTa IPOBEIEHUS BCTYNUTEIbHOTO UCIIBITAHUS C COCTABICHUEM aKTa 00 YAaJICHHH.

B cnywyae ypanenus aGuTypueHTa C BCTYNMTEIbHOrO HUcHbITaHus Puinan BO3BpallaeT
aOUTYPUEHTY NPUHATHIE JOKYMEHTHI.

6.24 OcobeHHOCTH TPOBENEHHUS  BCTYNHTENBHBIX HWCHOBITAHMWA Ui TpPaXIaH C
OTpaHMYEHHBIMU BO3MOXXHOCTSIMH 3JJ0POBbSI OIPENEISIOTCS B COOTBETCTBHUM C TpeOOBaHUSMU
JIEHCTBYIOIIEr0 3aKOHOJATENIbCTBA B €Xeroanbix llpaBunmax npuema B @uiman, yTBEpKIaeMbIX
pekTopoMm MHcTuTyTA.

6.25 Ilpu opraHM3anuMy cJaud BCTYNMTEIbHBIX MCIBITAaHUH BO BTOPOM IIOTOKE HE
JIOITyCKAeTCs MOBTOPHOE y4acTHe a0UTYypUEHTA K Cjaue BCTYIUTENbHBIX UCTIBITAHUH.

7 Ot4erHOCTH OTOOPOYHOI KOMUCCHU

7.1. Otuer o pabore OrOopouHOM Komuccuu npenocrasisercss IlpuemHoll Komuccuu
CIIoI'MK.

7.2. B kauecTBe OTYETHBIX JIOKYMEHTOB NpHU TNpoBepke padoThl OTOOPOYHON KOMHCCHUHU
BbICTynaroT: exeroannie [IpaBuna npuema B ®unman; nHacrosimee IlonoxeHue; AOKYMEHTHI,
yCTaHaBJIMBAIOLIME KOHTPOJIbHbBIE HU(PHI IPUEMa U KOJIMYECTBO MECT 10 JIOrOBOpaM 00 OKa3aHUU
IUTaTHBIX 00pa30BaTeIbHbBIX YCIYT, a TAKXKE MECT, BBIACICHHBIX IS LIEJIEBOT0 MPUEeMa; MpHUKa3bl 00
yTBEepXKJIeHUH cocTaBa OTOOPOYHON KOMHCCHH, SK3aMEHAIlMOHHOM, aneJISIIMOHHON KOMHCCHIA;
npoToKosibl OTOOPOYHON KOMHCCHU; TPOTOKOJIBI AMEIUISIIMOHHON KOMHCCUU; KypHaI (KypHAJIbl)
perucTpaluy 3asBICHUM aOUTYpUEHTOB; JOTOBOPHI O IEJeBOM OOYYEHHHU; pacHucaHHe
BCTYNUTEIbHBIX UCTIBITAHUI; JTMUHBIE JieJla aDUTYpUEHTOB; K3aMEHAIIHOHHBIE BEJOMOCTH; TPUKA3bI
0 3aYMCIICHUH B YHUCIIO CTyIeHTOB Duinana.

7.3. Ilo odunmansHOMY 3ampocy CBEISHHS O pe3ylbraTax npuema B ®unman MoryT ObITh
nepeaHbl B OpraHbl yIpaBieHUs 00pa30BaHUEM, CIYKObI 3aHATOCTH.

8 3akaouMTebHbBIE MOJI0KEHHUA
8.1 OcHoBaHveM IS BHECEHHS HW3MEHEHHWM W JONOJHEHWN B HacrosAmee [lomoxenue
SBJISIFOTCS. BHOBb BBE/IEHHBIE N3MEHEHHUSI U JIOTIOJIHEHHUSI B HOPMATUBHO-TIPABOBBIE aKThl, UMEIOIIUE
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CUJIy 3aKOHA, U3MEHEHHE Y CTaBa MHCTUTYTA, a TAK)KE PELICHUS YUYEHOTO COBETA, YTBEPKIAEHHBIEC B
YCTAHOBIICHHOM TmoOpsake. Pa3paboTka, odopmiieHHe, COTrIacoBaHME, YTBEpPXKJIEHHE U BHECEHHE
u3menenuii B [Tonoxxenune npousBoasarces B coorserctBuu ¢ J11-01/01-2012 CMK CII6I'MK.

8.2 OTBETCTBEHHOCTh 32 XpaHEHHWE OpUTHHATA MW  KOHTPOJIBHOTO  HK3EMIUIIpa,
TUPQKUPOBAHUE W PACCBUIKY YYTEHHBIX pPabouuX OHK3eMIUIIpoB Hactosmero [lomoxenus, wux
XpaHeHHe ocymiecTBisieTcst B cootBercTBuu ¢ JI11-01/01-2012 CMK CII6I'MK.



